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[image: image1.jpg]Customer Job# Actual Planned Variance
Sellar Cozporation 2130 $30349 $34109  $3,760
Main Street Photos 1201 $48290 $48100  -$190
Sunset Automotive 318 $34192 $32885 51,307
Linstrom Enterprises 1009 $63293  $61220  -52073
Mozcos Media 676 $29400 $30500  $1,100
Green Valley Optics 2117 $35309 $58394  $3085
Detailed Desigas 983 $12398 $13,100 5702
Asrowstar Company 786 $§7534 $86905  -5629
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Exercise 01 {5 points}
· Open Student Common\C Nielsen\CTech\Excel\03-Expense.

· Save as Computer\My Documents\CTech\Excel\yourname_03-01.
· In cell B9 calculate the sum of B2 through B8.

· Hints:
· Go to cell B9
· Click ∑ Auto Sum on the Home Row, Editing Group

· Check that the formula says “=SUM(B2:B8)”

· Click the Enter button on the Formula Bar (Press Enter)

· AutoFill the formula in cell B9 to cells C9 and D9.

· Hints:

· Click in cell B9

· With mouse point at the bottom right corner of cell B9 get the fill handle (plus sign)

· Click the left mouse button and hold

· Drag down until you get to cell D9

· Change the numbers to Accounting Number Format for cells B2 through D9.

· Add your first and last name to cell A11 and add “03-01” to cell A12.
· Save again and print.

· Press Ctrl + ~ (left of the 1 key) and print again.
** This is the only exercise you will print!

· Close the work sheet.

Exercise 02 {5 points}
· [image: image3.jpg]January Salaries

Name Hours Rate Salary
CarolynBentley 35 $2315 $ 81025
indon Cassini 20 $19.00 $ 380.00
Michelle DeFord 40 $18.75 $ 750.00
Javier Farias 24 $1645 $ 394.80
Deborah Gould 15 $1150 $ 17250
William Jarman 15 $1150 $ 17250
$ 2,680.05
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Open Student Common\C Nielsen\CTech\Excel\03-Customer.

· Save as Computer\My Documents\CTech\Excel\yourname_03-02.

· In cell E3 insert a formula that calculates Planned minus Actual.
· Hints:

· Go to cell E3
· Type “=D3-C3”
· Click the Enter button on the Formula Bar (Press Enter)

· AutoFill the formula in cell E3 to cells E4 through E10.
· Automatically adjust the width of Columns A through E.

· Add your first and last name to cell A12 and add “03-Exercise 2” to cell A13.
· Close the work sheet.

Exercise 03 {5 points}
· [image: image5.jpg]Name

Test Scores
Test 1 Test2 Test3 Test 4 Test 5§ Average

Arnson, Patrick
Barclay, Jeanine
Calahan, Jack
Cumpston, Kurt
Dimmitt, Marian
Donowvan, Nancy
Fisher-Edwards, Teri
Flanery, Stephanie
Heyman, Grover
Herbertson, Wynn
Jewett, Troy
Kwieciak, Kathleen
Leibrand, Maxine
Markovits, Claude
Moonstar, Siana
Nyegaard, Curtis
Oglesbee, Randy
Pherson, Douglas
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[image: image6.jpg]Test Scores

Name Test1 Test2 Test3 Test4 Tests Average
“Amson, Patick 089 045 076 089 058 -AVERAGE(B3:F3]
Barclay, Jeanine 078 066 087 09 032
Calahan, Jack 065 071 064 066 07 =AVERAGE(B5:F5)
Cumpston, kurt 089 031 09 053 086
Dimmitt, Marian 078 073 081 082 067 -AVERAGE(B7:F7)
Donovan, Nancy 0.82 089 0.79 0.74 08 =AVERAGE(B8:F8|
Fisher-Edwards, Ter 089 033 1 091 086
Flanery, Stephanie 058 045 0.63 051 06
Heyman, Grover 078 075 087 088 064
Herbertson, Wynn 092 08 053 0 086
Jewett, Troy 098 094 099 089 1
Kwieciak, Kathleen 055 0 0.42 065 072
Leiorand, Maxine 078 069 083 087 084
Markovits, Claude 089 033 084 1 035
Moonstar, Siana 073 087 067 083 03
Nyegaard, Curfi 09 089 084 085 033
Oglesbee, Randy 065 055 073 09 087 =AVERAGE(BI9:F19)
Pherson, Douglas 0.69 082 087 074 07 =AVERAGE(B20:720)
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Open Student Common\C Nielsen\CTech\Excel\03-Salary.

· Save as Computer\My Documents\CTech\Excel\yourname_03-03.

· In cell D3 insert a formula that calculates Hours times Rate.

· Hint:

· =B3*C3
· AutoFill the formula in cell D3 to cells D4 through D8.

· In cell D9 calculate the sum of D3 through D8.

· Hint:

· =SUM(D3:D8)
· Add your first and last name to cell A10 and add “03-03” to cell A11.
· Close the work sheet.

Exercise 04 {5 points}
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Open Student Common\C Nielsen\CTech\Excel\03-Test.

· Save as Computer\My Documents\CTech\Excel\yourname_03-04.
· In cell G3 find the Average of the test scores.

· Hints:

· Go to cell G3
· Click on the arrow next to AutoSum on the Home Tab, Editing Group
· Click Average

· Check that the formula says “=AVERAGE(B3:F3)”

· Click the Enter button on the Formula Bar (Press Enter)

· AutoFill the formula in cell G3 to cells G4 through G20.
· Automatically adjust the column width of all columns.

· Add your first and last name to cell A22 and add “03-04” to cell A23.
· Close the work sheet.

Exercise 05 {5 points}
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Actual
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189.520
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185,034
858,133
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13,054
(10,016)
63,083
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Open Student Common\C Nielsen\CTech\Excel\03-Scores.

· Save as Computer\My Documents\CTech\Excel\yourname_03-05.

· In cell B22 find the highest test scores for the midterm.

· Hints:

· Go to cell B22

· Click on the arrow next to AutoSum on the Home Tab, Editing Group

· Click Max

· With the formula active, select cells B3 through B20

· Check that the formula says “=MAX(B3:B20)”

· Press Enter.
· AutoFill the formula in cell B22 to cell C22.

· In cell B23 find the lowest test scores for the midterm.

· Hint:

· =MIN(B3:B20)

· AutoFill the formula in cell B23 to cell C23.

· In cell B24 count the number of students taking the midterm.

· Hint:

· =COUNT(B3:B20)

· In cell C25 Count the number of student taking the final.
· Hint:

· =COUNT(C3:C20)

· Add your first and last name to cell A27 and add “03-05” to cell A28.
· Close the work sheet.
Exercise 06 {5 points}
· [image: image11.jpg]Customer
Lakeside Trucking
Gresham Machines
Real Photography
Genesis Productions
Landower Company
Jewell Enterprises
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Open Student Common\C Nielsen\CTech\Excel\03-Percent.

· Save as Computer\My Documents\CTech\Excel\yourname_03-06.

· In cell E2 insert a formula that calculates Actual times the % Increase/Decrease.

· Hint:

· =C2*$B$11
· AutoFill the formula in cell E2 to cells E3 through E9.

· Change the number to Accounting Number Format for cells E2 through E9.
· Add your first and last name to cell A13 and add “03-06” to cell A14.
· Close the work sheet.

Exercise 7 {5 points}
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Open Student Common\C Nielsen\CTech\Excel\03-Summary.

· Save as Computer\My Documents\CTech\Excel\ yourname_03-07.
· In cell D3 insert a formula that calculates Actual minus Budget.

· Hint:

· =B3 – C3

· AutoFill the formula in cell D3 to cells D4 through D6. 
· In cell B7 insert a formula that calculates the sum of B3 through B6.

· Hint:

· =Sum(B3:B6)

· [image: image14.jpg]


AutoFill the formula in cell B7 to cells C7 and D. 
· Decrease the decimals to 0 for cells B3 through D7.
· Add your first and last name to cell A9 and add “03-07” to cell A10.
· Close the work sheet.

Exercise 8 {5 points}
· [image: image15.jpg]SALESPERSON __ CURRENT _ PEOJECTED
ALLEJANDRO $ 95500 §  143.250
CRISPIN $ 137,000 $ 205500
FRANKEL $ 124,000 S 186,000
HIESMANN $ 85500 S 128250
JARVIS $ 159,000 § 238,500
LITTLEMAN $ 10500 § 165750
MASSEY $ 90,000 $ 135000
SILVERSTEIN $ 140500 § 210750
TING $ 100,000 $ 150,000
ZIMMERMAN $ 15500 § 173250
50% INCREASE 15

STUDENT'S NAME
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Open Student Common\C Nielsen\CTech\Excel\03-Annual.

· Save as Computer\My Documents\CTech\Excel\yourname_03-08.
· In cell F3 insert a formula that calculates the Average of the monthly sales.

· [image: image16.jpg]SALESPERSON CURRENT PREOJECTED
ALIEJANDEO 95500 TBISBSIA
wISPIN 137000 TBSBSIA
FRANKEL 124000 TB5SBSIA
HIESMANN 85500 TBG'SBSIA
JARVIS 159000 BT SBSU
LTILEMAN 110500 TBa'SBSIA
MASSEY 50000 TBYSBSIA
SILVERSTEIN 140500 TRIOSBSIA
™6 100000 TRINSBSIA
IDDERMAN 15500 TRIZSBSI4
SO%INCREASE 15

STUDENT'S NAME

OFEXERCISE10




Hint:

· =Average(B3:E3)

· AutoFill the formula in cell F3 to cells F4 through F8.

· Change the number to Accounting Number Format for cells B3 through F8.

· Decrease the decimals to 0 for cells B3 through H8.
· Add your first and last name to cell A10 and add “03-08” to cell A11.
· Close the work sheet.

Exercise 09 {5 points}
· [image: image17.jpg]Expense Actual Budget Variance

Salaries § 126,000.00 § 126,000.00 § -
Commissions § 38,000.00 § 51,500.00 § (3,500.00)
Media space s $ 10,100.00 § 1,850.00
Travel expenses s § 600000 § (350.00)
Dealer display § 4140.00 §  4,500.00 §  360.00
Payroll taxes s 30.00 §  2.200.00 § (2
Telephone s .00 S 1,500.00 §

§ 206,620.00 § 201,800.00 § (1,820.00)
Student's Name
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Open Student Common\C Nielsen\CTech\Excel\03-Top.

· Save as Computer\My Documents\CTech\Excel\yourname_03-09.
· In cell B14 find the highest score for the exam.

· Hint:

· =MAX(B3:B12)
· In cell B15 find the lowest score for the exam.

· Hint:

· =MIN(B3:B12)
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In cell B16 count the number of students taking the exam.

· Hint:

· =COUNT(B3:B12)

· Add your first and last name to cell A18 and add “03-09” to cell A19.
· Close the work sheet.

Exercise 10 {5 points}
· [image: image19.jpg]Customer Job #  Actmal Planned Projected

Sellar Corporation 2130 $30,319 $34,109 § 36.418.80
Main Street Photos 1201 $48,290 $48,100 § 57.918.00
Sunset Antomotive 318 §34,192 $32,885 § 41.030.40
Linstrom Enterprises 1009 $63,293 $61,220 §

Moreos Media 676 $29,100 30,500 §

Green Valley Optics 2117 $35,309 $§38,391 §

Detailed Designs 983 $12,398 13,100 § 14,8717.60
Arrowstar Company 786 §81,534 $86,905 § 105.010.80
% Increase/Decreise 1.2
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Open Student Common\C Nielsen\CTech\Excel\03-Corporate.

· Save as Computer\My Documents\CTech\Excel\yourname_03-10.
· In cell C3 insert a formula that calculates Current Quota times a % Increase.
· [image: image20.jpg]Customer
sellar corporation
ain Street Photos
Sunset Automotice
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Hint:

· =B3*$B$14

· AutoFill the formula in cell C3 to cells C4 through C12.
· Decrease the decimals to 0 for cells B3 through C12.
· Automatically adjust the width of Columns A through C.

· Add your first and last name to cell A16 and add “03-10” to cell A17.
· Close the work sheet.

*Make sure your name is in the filename of each exercise*

**Click and drag all exercises to Teacher Hand-In\C Nielsen**

